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Rhondda Cynon Taf Company of the Year Guidance Notes

There is no application form to enter this category. To apply, simply write us a letter stating why your entry should win Rhondda Cynon Taf Company of the Year. These guidance notes explain the entry process.

Note that members of Judging panels in other Rhondda Cynon Taf Business Club award categories may put forward category applicants as entrants in the Rhondda Cynon Taf Company of the Year Award.
Who Are We Looking For?

This title recognises the outstanding performance made by a company in Rhondda Cynon Taf.

It is essential that in your entry you present evidence of a strong sector knowledge base, a track record in job creation, plans for future job creation and growth as well as your marketing performance. We will also take into consideration your commitment to high technology and remaining in Rhondda Cynon Taf 

Who Is Eligible?

The award will be given to a company whose main base of operations is within the County Borough of Rhondda Cynon Taf. Branches and sub-offices of the business based outside the County Borough are not eligible. If the business is part of a Group, its main base must be located within the County Borough.

The business should have been trading for a minimum of 18 months at close of entry on the 31st January 2010.
Please complete each section as required, ensuring that you read the questions carefully before answering.

The Judging Process

We want you to enjoy entering the Award so the process has been designed to be as informal and simple as possible.

Entries will be assessed by a small panel of Judges consisting of a representative from the category sponsor and officers from Rhondda Cynon Taf Business Support team. 

Applications are to be received by 5pm on the 31st January 2010.

Following receipt of entries, the Judges will draw up a shortlist of Finalists.

Judges will then meet Finalists on their premises to complete their judgement. These visits will be as informal as possible. 

The Judges decision is final and no correspondence will be entered in to.

The Winner of the Award will be announced at our special Black Tie Dinner and Dance at the Heritage Park Hotel on the 5th March 2010.  

All Finalists will receive a complimentary ticket to the Ceremony.

To Enter

A company may enter themselves or nominate another. Nominees must be informed by the proposer. Only one entry per business. The category sponsor is not able to assist you with your entry or submit your entry on your behalf.

Applications will not be accepted from or on behalf of the category sponsor nor will we accept applications from any body which is a wholly or partly owned subsidiary of the sponsor or of Rhondda Cynon Taf County Borough Council. 

Entries should be concise but sufficient information included to allow the Judges to form a complete view of the background of the applicant body. The criteria that will be used by the Judges to assess your application are set out above in ‘Who We Are Looking For’. Should you wish, we will be pleased to receive any additional relevant information. However, we cannot return any of your submission back to you.
Applicants shortlisted for a Judges site visit will be contacted to arrange a mutually convenient date. At that point you will also be asked to provide copies of any additional documentation in support of statements made during the application process. 

Applicants should please note that although evidence is required in support of some statements we will work hard to ensure that the application process remains enjoyable and not onerous.

Your completed application form can be submitted for entry via post to Rhondda Cynon Taf Business Club, Level 5, Unit 3, Ty Pennant, Catherine Street, Pontypridd, CF37 2TB or save your completed Word file and email it to businessclub@rhondda-cynon-taf.gov.uk
The closing date for all applications is 5pm on the 31st January 2010. No entries will be accepted after the advertised closing date. 
General

All the information provided as a part of this application will be treated in the strictest confidence and will not be disclosed to anyone other than the panel of Judges and its advisors without the prior knowledge and consent of the applicant.

If your company is one of the Rhondda Cynon Taf Company of the Year category finalists we would like to forward your entry to the Western Mail Business in Wales Awards 2010 on your behalf. 

If you are a finalist and would like us to forward your application you must sign the declaration below allowing us to do so. 

By passing your application to the Western Mail Business in Wales Awards 2010 your application passes out of the hands of Rhondda Cynon Taf County Borough Council.

Rhondda Cynon Taf County Borough Council, the sponsors, their advisors or employees cannot accept responsibility for the security of information once applications are passed to other organisations.

Applicants should protect any original idea by patent or other means.

No liability will be attributed to Rhondda Cynon Taf County Borough Council, the sponsors, their advisors or employees resulting from any claims connected with submissions to the scheme. 

All applicants will themselves be responsible for ensuring that their submissions comply with health and safety and other relevant legislation, including site visits.

Declaration of consent for entry into the Western Mail Business in Wales Awards 2010

I confirm that I am appointed by (insert registered company name, heretofore known as ‘the company’) ___________________________________________ as a signatory able to make commitments to the release of company data on behalf of ‘the company’. 

I understand that by signing and dating below I consent on behalf of ‘the company’ to the information contained in this completed application form being passed to the Western Mail Business in Wales Awards 2010.

	Signature
	
	Date
	
	

	
	
	
	

	Print
	
	On behalf of (Registered Company Name)
	


Your application will not be passed by us to the Western Mail Business in Wales Awards 2010 if ‘the company’ is not a category finalist and/or you do not sign the declaration above.

Although the majority of the work will be done it may be necessary to add some further detail to your application before submission to the Western Mail Business in Wales Awards.

If you email this application to us and would like to be considered for entry into the Western Mail Business in Wales Awards you must print, sign & date and send a hard copy of this declaration to Rhondda Cynon Taf Business Club, Level 5, Unit 3, Ty Pennant, Catherine Street, Pontypridd, CF37 2TB
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